HUMAN SERVICES DEPARTMENT
WELFARE & SOCIAL SERVICES DIVISION

190 Garden Highway
F.0. Box 1535
Yuba City, CA 95992.1535

(530) 822-7230
FAX (530) 822-7212

Sutter County Board of Supervisors JOAN HOSS
. Director of Human Services
FROM: Lori Harrah, Assistant Director — Human Services
Director of Welfare & Social Services g—/ LORI HARRAH

Assistant Director of Human Services
Director, Welfare & Social Services

DATE: February 9, 2010 (530) 822-7238
. FAX (530) 822.7255
SUBJECT: Approval for Destruction of County Records
(4/5™ Vote Required)

RECOMMENDATION:

It is recommended that the Board of Supervisors approve the Department’s request to
destroy various public assistance records which have been closed for at least three years,
as permitted by the California Department of Social Services (CDSS) and the Department
of Health Care Services (DHCS). The approval for destruction of records requires a 4/5"™
vote of the Board of Supervisors. It is also recommended that the Assistant Director of
Human Services be authorized to sign the agreement with a shredding company to have
the cases and documents destroyed. The Director of Human Services supports this
recommendation.

BACKGROUND & DISCUSSION:

California Government Code Sections 26201 and 26202 give the Board of Supervisors
the power to authorize the destruction or disposal of any records which are more than two
years old which are not expressly required by law to be retained. CDSS and DHCS
regulations set forth various retention periods for public assistance records. Generally, the
regulations require that all public assistance, social service, and administrative claiming
records and their supporting documents be retained for approximately three years
although some records have retention periods that vary from the general rule. The
Department has closely reviewed all pertinent regulations and notices regarding records
retention and has determined which case records can legally be destroyed.

Currently the Division has closed case records stored in three warehouse units located at
998 Garden Highway in Yuba City. The cost of the warehouses is $425 each per month.
It is the goal of the Department, after destroying the targeted case records, to consolidate
the remaining closed case records into two units and no longer lease a third unit.

Attached is an Application for Destruction of Records, which contains a list of the
records, by program, category and years, for which we are recommending destruction.
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PAST CONSIDERATIONS OF THE BOARD:
The request for approval to destroy these records has not previously been presented to the
Board for consideration.

ALTERNATIVES:
The alternative to destroying these documents is to continue to store them at the current
location.

OTHER DEPARTMENT AND OR AGENCY INVOLVEMENT:
If approval is given to destroy these documents, the Division will request the help of the
Building Maintenance Division to assist with the removal of the files.

ACTION FOLLOWING APPROVAL:

Following approval of this request the Division will make arrangements with Building
Maintenance and a shredding company to remove and shred the designated files and
documents.

FISCAL IMPACT:

The cost to shred the designated documents is included in the current county budget. If
the Division is able to reduce storage to only two warehouses, there would be an annuat
savings of $5,100 per year.

STANDING COMMITTEE REVIEW:
This item was reviewed by the Health & Welfare Committee on January 19, 2010.

ATTACHMENTS OR DOCUMENTS ENCLOSURES:
Application for Destruction of Records

COPIES OF STAFF REPORT:

Tom Sherry, Director Human Services
Mary Lynn Carlton, Personnel Director
Ron Erickson, County Counsel

Marco Sandoval, Risk Manager




APPLICATION FOR DESTRUCTION OF RECORDS

STATE OF CALIFORNIA
COUNTY OF SUTTER

The undersigned hereby makes application pursuant to California Government Codes Sections 26201
& 26202 for an order to destroy the following records and to discharge her and her employees from

further custody of said records.

Program

Requlations

Pericds Covered

AFDC, CalWORKs,
Fraud & Fair Hearings

ACL 06-33; ACIN 1-29-03 & MMP 23-350

Case closed prior to 11-1-97

Food Stamps

ACL 06-33& MMP OPS 23-350

Case closed prior to 12-31-04

Employment Services

ACL 08-33; ACIN 1-29-03 & MMP 23-350

Case closed prior to 12-31-04

Foster Care Payment Cases

ACL 08-33; ACIN 1-29-03 & MMP 23-350

Case closed prior to 12-31-04

Adoptions Payment Cases

ACL 06-33& MMP OPS 23-350

Case closed prior to 12-31-04

Public Authority Provider Cases

Government Code 26202

Case closed prior to 12-31-02

Public Authority Consumer Cases

Government Code 26202

Case closed prior to 12-31-02

IHSS Time Sheets

ACL 03-39 & 02-12; MMP 23-353

Time cards submitted before 12-31-03

Adult Protective Service & IHSS Cases

EAS Manual 33-80

Case closed prior to 12-31-04

Medi-Cal & CMSP Cases

ACL 96-10 & 85-40; MMP 23-350

Case closed prior to 12-31-04

Fiscal Records MMP 23-353 Case closed prior to 12-31-04
General Assistance Cases ACL 08-33: MMP 23-350 Case closed prior to 12-31-04
Departmental Personnel Records Government Code 26202 Case closed prior to 12-31-02

Payroll Records

Government Code 26202

Case closed prior to 12-31-02

Lori Harrah deposes and says that she is the Assistant Director of Human Services of the County of
Sutter, that she has read the foregoing application and knows the content thereof, and that the same
is true of her knowledge, except as to the matters therein state on her information and belief,

and as to those matters she believes to be true.

| DECLARE UNDER PENALTY OF PERJURY THAT THE FOREGOING IS TRUE AND CORRECT.

Executed at Yuba City California this 1st day of February 2010.

FOR USE OF BOARD OF SUPERVISORS
ACTION OF BOARD OF SUPERVISORS

MOTION:

| HEREBY CERTIFY that the above was passed and adopted on

SECOND:

Assistant Director

Approved by County Counsel

, by the following

vote of the Board of Supervisors to wit:

AYES:
NOES
ABSENT
ABSTAIN:

DONNA M. JOHNSTON, County Clerk and
ex-officio Clerk of the Board of Supervisors of
the County of Sutter, State of California

BY:

Deputy Clerk



